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Tools

Click here to read the va | TO begin, locate the “Tools” menu on the
right side of the UCCS home page or

Faculty & Staff page, then click on * myUCCS Portal
myUCCS Portal.

OVID-19 infoie=ER

Office 365 Email

Mountain Lion Connect

University of Colorado
UCCS Colorado Springs

Sign in

Enter your username and
password, then click Sign In.

&omeone@example.com

Password

|
In your myUCCS Portal, you have two Faculty | The Faculty area is your teaching/
main functional areas: CU Resources grading center.
and Faculty. You can set either as your My Info and Pay
“preferred” view/bookmark.

Benefits & Wellness

Training

Use your excess vacation leave by July 1

Forms

Request Svstem Access g Student Systems


http://www.my.uccs.edu/

Faculty Schedu?

Your current list of scheduled classes is

housed in this box.

Report Ethics Code Violation Faculty Course Questionnaire

516 ©,

Academic Calendar

Spring 2021 Summer 2021 Fall 2021

Oct 12
Spring 2021 Class Search Opens

Oct 24

w

Faculty Activity Reporting Faculty Textbook Adoptions

Campus Map PDF Parking Map PDF

& ®

Access for specific class information including class/grade rosters, teaching schedules.
Select the academic calendar to review important semester dates/deadlines.

Digital Measures: T, TT, NTT annual scholastic reporting.
Submit course textbook selection to the UCCS Bookstore.

Report Academic Ethics Code Violations here.

View FCQs (Faculty Course Questionnaire).



| Faculty Center “ Advisor Center !I Search |- .

My Schedule | Class Roster | Grade Rosier

My Schedule

Summer 2026 | CU Colorado Springs | Change Term |

Select display option

® Show All Classes () Show Enrolled Classes Only
. . . Icon Legend ifs Class Roster  [F] Grade Roster [ Learning Management
l l l Personalize | View All | (21 | & First (4 10of 7 (» Last
Class Clazs Title Enrolled Days & Times Room Class Dates
g E : - 2
=1 CS4000-003 Computer Science 1 TBA TBA Jun 15, 2026

foit. | Bride | 1paan, Internship (Intemship) Aug 8, 2026
| View Weekly Teaching Schedule | _ .

Use the search function to find semester class schedules, course descriptions, and faculty.

Click here for your class roster. See below sections for more information.
Change term to view a different semester’s teaching schedule.

Click here for your grade roster. Grade rosters are only available towards the end

of each semester. See below sections for more information.

Click here for specific information about this class (course description, special meeting patterns,

class notes, pre-regs, etc.).

View your weekly teaching schedule.




I Faculty Center || Advisor Center || Search |

Search for Classes | EBrowse Course Catalog | Faculty Search

Sear.r Classes . .

Enter Search Criteria

Search for Classes

Institutinn| CU Colorado Springs v|
Term | Fall 2026 CU Colo Springs v |

Select at least 2 search criteria. Select Search to view your search resulis.

. Search the schedule of classes for the current or a future term.
. Browse the course catalog for any CU course offerings and course descriptions.

. A Faculty Directory.



| r————— T __!|
| Faculty Center I! Advisor Center || Search |
My Schedule | Class Roster | Grade Roster

piass R_Dster

Summer 2026 CU Colo S_prings | Main Campus Sem (Celo Springs) | CU Colorado Springs aduate
i Change Class |

=4
CS 4000 - 003 (10835)
Computer Science Internship (Intemship)

Days and Times Room Room Capacity  Instructor .T;;I; .
== - . 08/08/2026
E Accessibility Reguirements
*Enrollment Status| Enrolied b0 .
Enroliment Capacity 10 Enrolled 1 Dropped 0 Waitlisted 0
Select display option
@ Link to Photos O Include photos in list
Enrolled Students Personalize | Find | {71] First (4) 10f1 () Last
[ canfact Detaile | 7=
||| contact Details |
Photo FERPA ID n MameCoach Name Units Primary Program Plan Additional Plan (5} Level
Z9Records,UCCS Coll Engineering & AppSci UGRD - Computer
18 B 100566085 Heglsiear 1001 Freshman

roner Fnendly Version

Subject, Catalog Number, Section Number. The number in parenthesisis the unique system
code (specifically called a “Class Number”) for this exact class offering for this specific term

Teaching multiple classes? Switch between courses within the term.

Use the drop down to list Enrolled, Dropped or Waitlisted students in this class section.

Toggle between buttons to list your students with or without student photo.

Select this graph icon to download this class roster to an Excel file.

Select this expand icon to expand the table for additional student information.

Use the printer friendly button to print your Class Roster.



[ F_a:ultyc.enl:er' Advisor Center | Search |

My Schedule | Class Roster | Grade Roster
Grade Roster

Summer 2026 CU Colo Springs | Main Camgpus Sem (Colo Springs} | CU Colorado Springs | Undergraduate
- |
CS 4000 - 003 (10835)
Computer Science Internship (Internship)

Change Class

Days and Times Room Room Capacity  Instructor E;m:::sﬁnail Dates
TBA TBA TBA g&;ggg il
Instructor Grade Access Post Grades Grading Information’'Deadiine
Grade Roster Action
Display Options y
*Approval Status [ Mot Reviewed Y| sawe
Grade Roster Type Final Grade

| Display Unassigned Roster Grade Only [To change the Approval Status,
select from the drop down and

press Sawve)
! Request Grade Change

To enter your students® final grades, select a grading method below. Mote: “Upload Grades™ should only be used to upload a .C5V file.

If you assign a grade of F (Fail} or | {Incomplete), you are asked to identify when the student last participated in class activities {e.g. joining a
discussion in Canvas, participating in group project, taking a quiz, submitting an assignment, attending class physically or online.) For online
classes, logging into class without engaging does not establish participation. Identify participation as one of the following

For F grades:

"Participated until Term Completed” indicates the student engaged in class activities through the last scheduled day. but eamed a grade of F.
‘Participated until DATE" indicates the student engaged in class activities until 2 specific date, then stopped participating, and received a grade of F.
‘Mewver Participated” indicates there is no evidence that the student ever participated in class activities and received 2 grade of F.

For | grades:

‘Participated until Term Completed’ indicates the student engaged in cdass activities through the last scheduled day, but earned a grade of |.
‘Participated until DATE" indicates the student engaged in class activities until 2 specific date, then stopped participating, and received a grade of |.

When you finish entering grades:

If you're the primary instructor, change the approwval status to “Approved” and click “Save.”
If you're not the primary instructor, change the status to "Ready for Review” and click “Save.”

| uvrloaDGRADES || Save
Personalize | Find | Viewal | &0 | B First ‘4 10f1 (b Last
| Student Grade | [%
FERFA 1D Pronoun MameCoach  E-mail Roster Grade SMG2! Program and Plan Level Detail
Coll Enginesring & AppSai
ZoRecords, UCCS LIGHTR
o 1= 100586025 e Computer SeienceConsary,  Freshman  Detail
ea Parks, & Outdoor
Rec.fSpanish
[ Select Al | | Clear A8 | Printer ion
[~

- Add this grade to selected students

To enter grades, ensure that the Approval Status says Not Reviewed.

You can choose to enter grades through a drop-down grading option or for large classes you may
upload a CSV file.

Roster Grade: Displays only grades assigned on the grade roster. After grades are posted, this
field displays the originally assigned roster grade but is not available for updating.

Official Grade: Displays the grade after the roster grades are officially posted. This grade may
differ from the Roster Grade (rarely) if a grade change is made after the grade roster has posted.




Instructor Grade Access Post Grades Grading Information’Deadline

Grade Roster Action
Display Options

*Approval Status | Aporoved v|| Sawe

Grade Roster Type Final Grade

[ Display Unassigned Roster Grade Only {To change the Approval Status,

select from the drop down and
press Save)

Grades for this class are approved and ready for posting to the students' record. Please confirm the "Approved” status by selecting the SAVE box to
the nght of the status box{if you have not done so already).

After saving the "Approved” status, select the POST button fo immediately post grades.

If the grades are MOT ready for posfing, change the approval status to "MNot Reviewed".
UPLOAD GRADES [ Sawe Post ]

Personalize | Find | Viewall | (21| [ First (4 10f1 (b Last
| Student Grade | [F=W
. Roste Official .

FERPA 1D Fronoun NameCoach  E-mail Grade Grade  Program and Plan Level Dietail

Caoll Engineering & AppSdi
UGRD -

O 18 1oosse0es ‘EQREETE'””“SE. Computer SoienceiConsery,  Freshman  Detail
= Paris, & Cutdoor
Rec./Spanish
| Select Al || Clear All | Printer Friendly Version
save f|| Post | .
Post Confirmation

Post Confirmation. The grades will be posted to the student reoords. Once grades are posted, all changes require 4 Grade Change Reguest.

. 0K | Cancel

Once your grades are entered, select ‘Approved’ and click save.

If all grades look correct, you must Post your grades for them to officially submitted.

After you have posted your grades, you will be asked to confirm. Click OK. Grades have now been
posted (submitted). Grades can only be changed through the official Grade Change Process / Form after
posting. If you have any questions, please contact the Office of the Registrar




